o/ CRS

‘CATHOLIC RELIEF SERVICES

Expression Of Interest # 121224 - Kirkuk

Name of Tender :
Provide Transportation Services On-Call basis
for CRS Office in Kirkuk

Tender Number: 121224 - Kirkuk

Deadline Submission date :
12 December 2024 — 12 :00 PM

For further information please contact:
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iragprocurement@crs.or .
iragprocurement@crs.org
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CRS Iraq Programs is looking for driver with car to
provide the service shown in Attachment 1 according
to announced rates and high quality.

General Requirements

1. Experience in working with International
Organizations, Non-Governmental
Organizations, or large private companies
will be an advantage.

2. CRS retains the right to reject, cancel,
negotiate, amend and accept any offer.

3. Interested drivers must carefully read the
financial offer & rates lists proposed by CRS
before signing on the Expression of Interest
then they must ensure to attach copies of
required documents with their proposal.
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CRS Standard Quotation and Payment Terms

1. The submitted Expression of Interest should remain
valid for a period of at least ninety (90) days from the
submission closing date of the tender.

2. Payment shall be processed after the service
completion based on the number of actual working
days per month which will be determined according to
actual need of CRS later.

3. Payment shall be made on monthly basis via bank
cheque or wire transfer within 15 working days upon
verification and acceptance of services according to
contract.

A G ALY i B adal) Jag 1 g o alls dualdd) julaal)

0o e 53 (90) Oz oo 85 Y 5380 38U G pal) ()5S ) ey L1
sl (32 g )

e o Maldde ) Laddll i e elgBY) 2 adall ol Cogn 2
i) Zlia¥) s sasie il el 8 el Jesll Gl
MaaY Al

Gradl dysaill sl dhall @k e bl @l Ay Cage 3

(s cileadll Jlo 4880 gall g Goatl) 2ny Jee agy e dused JDA

il

Acceptance of Payment Terms

Do you accept the above payment terms?
0 Yes
No
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o/ CRS

‘CATHOLIC RELIEF SERVICES

Expression Of Interest # 121224 - Kirkuk

Requested Information & documents:

The submission must include the following

documents otherwise it will be rejected:

Full legal address and contact details
(Page#3)

(1 Signature approval on the rates specified
by CRS for each route indicated in the
pricing list below (Page#5)

Iraqi ID

(1 Current driving license / valid
Vehicle registration license/ valid

[l Power of attorney if he is not the owner
of the vehicle.

Academic Certificate if available
Certificate from a previous work if
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Bid Requirements

1. Offers must be received before the stated
deadline.

2. Offers must include all information
requested above.

3. Offers must be clean. should sign next to
handwritten corrections or corrections made
with whiteout.

4. Fulfill commercial table in Attachment (1)
clearly.

5. Offers must be complete, signed, and dated.

6. CRS will sign a long-term agreement
extendable per mutual agreement with
selected drivers.

7. The applicant must read & sign Attachment (2)
related to CRS SUPPLIER CODE OF
CONDUCT
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Delivery Instructions:

Complete and signed offer with all required
documents must be delivered in sealed envelope
with tender number on it (121224 - Kirkuk) to
CRS Kirkuk Office located in Tapa, near to Al-
Ikhwan junction. For further information about
the address please contact: 0770 900 9923
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o/ CRS

CATHOUIC RELEF SERVICES Expression Of Interest # 121224 - Kirkuk

Applicant’s Personal information
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Attachment’s name number Notes
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Name of Client Description of Contact Information of Client Duration/Period of Service
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Attachment (1) — SOW & Rates’ Table
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o/ CRS

CATHOLIC RELIEF SERVICEé

Expression Of Interest # 121224 - Kirkuk
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Scope of Work
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1. PURPOSE: CRS seeks to contract qualified drivers with reliable
vehicles. The driver is responsible for all fuel, maintenance,
insurance, repairs, and other running costs.

2. PAYMENT: Payment shall be based on the number of actual
working days per month (assigned days), after the service completion
each month. Payments shall be made monthly by bank check or wire
transfer, by the 15 of the following month.

3. WORK HOURS: Work hours depend on the requested schedule.
Standard schedule is 6:30am — 6:30pm. However, CRS reserves the
right to request different hours as required for business purposes.

4. The applicant should be living in Kirkuk Gov. and preferred to be in
Kirkuk city

5. VEHICLE SPECIFICATIONS: The vehicle should be SUV, white
color and 2019 model or newer.

6. INSPECTIONS: Prior to signing any contract, the vehicle shall be
physically inspected by CRS. In addition, the driver must pass a
driving test conducted by CRS beside an oral English language test.

7. . VEHICLE REPAIRS: In case of vehicle breaking down or damage,
the driver is responsible to maintain/repair his vehicle within 5
working days. In case the vehicle is broken down for more than 5
continuous days or three times in the month CRS reserves the right
to cancel the contract without notice period.

8. SAFETY: Vehicle must be always in good condition and clean with all
working seatbelts (front and back) with a fire extinguisher, first aid Kkit,
warning triangle, jack, spare tire, tow rope, etc. If the driver does not
maintain the vehicle with these conditions, CRS reserves the right to
cancel the contract without notice period.

9. In case of car breaking down the driver is responsible of transporting
expenses and provide another car (same qualifications) to continue travel
to the targeted destination otherwise CRS may terminate the contract and
charge the contractor in courts.

10. The travel may not be limited to the mentioned below cities. In case
there is new location it will be compared to one of the registered locations
in distances.

11. All the submitted prices (according to the mentioned roads) based on
the cost of the trip back and forth to and from the departure point.

12. New areas that are within the boundaries of the areas listed below are
charged at the same cost.

13. CRS will pay for the longest route only if we have a trip to multiple
places simultaneously.

14. in case of awarding, the Driver must provide phone device that works
by Android so that to install organizational application on it.
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CATHOUIC RELEF SERVICES Expression Of Interest # 121224 - Kirkuk
Pricing Table
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Within Kirkuk Gov. and that includes trips from CRS Kirkuk 116,000
office to one of the following areas and vice versa:
1. Within Kirkuk city (through the whole working day)
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From Kirkuk office to one of the following areas and vice versa: 137,750
1. Daquq
Route#2 | 2.Dibis
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From Kirkuk office to one of the following areas and vice versa: 159,500
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From Kirkuk office to one of the following areas and vice versa: 195,750
1. Erbil
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CATHOLIC RELIEF SERVICES Attachment (2)
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CATHOLIC RELIEF SERVICES Attachment (2)
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SUPPLIER / SERVICE PROVIDER CODE OF CONDUCT

Catholic Relief Services (CRS) has committed to the principles of responsible sourcing and we expect our

suppliers and service providers to fully follow the applicable contractual obligations to include CRS terms
& conditions, local and relevant/otherwise applicable laws and to adhere to internationally recognized
environmental, social, and corporate governance standards. We also expect our suppliers to implement
these standards with their suppliers and subcontractors, as inspired by the United Nations Global
Compact initiative, the United Nations Guiding Principles and Human Rights, the International Labour

Organization's Declaration on Fundamental Principles and Rights at Work, ETI Base Code, and applicable

CRS’ Policies, Procedures and Standards.

1) SOCIAL

Prohibit all forms of harassment, sexual harassment, exploitation and abuse, including sexual
exploitation and abuse, and trafficking in persons.® All sexual activity with a child, defined as
person under the age of 18 years, is considered sexual abuse regardless of local age of consent.
Have mechanisms in place to actively prevent, address, and respond to harassment, sexual
harassment, exploitation and abuse, including sexual exploitation and abuse, and trafficking in
persons.

Support the protection of internationally proclaimed human rights and prohibit forced, bonded,
and involuntary labor and child labor.

Do not recruit or employ children under the age of 15 years. Do not recruit or employ children
under 18 years for work that is mentally or physically dangerous or interferes with schooling.
Treat employees with dignity and respect and supply a workplace that is safe and hygienic,
complies with national laws, and is free from discrimination on the basis of race, gender, age,
religion, sexuality, culture or disability.

Provide accessible and confidential reporting mechanisms for employees and other
stakeholders to report concerns or suspicions of any forms of harassment, abuse and
exploitation described above and potentially unlawful practices by management or employees.
Commit to protecting reporters or whistleblowers from retaliation.

Uphold the freedom of association and the right to collective bargaining as set out within
applicable laws.

Ensure wages and working hours meet national legal standards.

2) GOVERNANCE

Abide by all applicable national and international trade laws and regulations including but not
limited to antitrust, trade controls, and sanction regimes.

Consider business integrity as the basis of business relationships.

Prohibit all types of bribery, corruption, money laundering and terrorism financing

Forbid gifts to private or public officials that aim to influence business decisions or otherwise
encourage them to act contrary to their obligations.

Respect the privacy and confidential information of all your employees and business partners
as well as protect data and intellectual property from misuse.

Have data protection and managements standards in place that address data collection,
safeguarding, sanitation and disposal. The data owner is aware of the data provision terms and
conditions and supplies consent as per CRS Responsible Data Values and Principles

Implement a proper Compliance Management policy and procedure, which facilitate
compliance with applicable laws, regulations, and standards.

1 Refer to pages 6 and 7 of CRS’ Policy on Safeguarding for further details on prohibited exploitative conduct, including procurement of
commercial sex, employment practices, and relationships with beneficiaries that are exploitative or abusive.

E—S faith. action.
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3) ENVIRONMENT

Follow all applicable environmental, health and safety regulations.

Promote the safe and environmentally sound development, manufacturing, transport, use and
disposal of your products.

Ensure by using proper management policies and procedures that product quality and safety
meet the applicable requirements.

Protect your employees’ and neighbors’ life and health, as well as the public at large against
hazards inherent in your processes and products.

Use resources efficiently, apply energy-efficient and environmentally friendly technologies and
reduce waste, as well as emissions to air, water, and soil.

Because CRS is a recipient of numerous grants or contracts provided by governmental, public, and
private donors, all suppliers and service providers are hereby notified that other donor-specific
compliance measures may be included in the legal instrument through which goods or services are
procured.

CRS reserves the right to conduct due diligence audits or assessments to ensure your compliance and
will take reasonable steps to investigate or otherwise take appropriate action to address concerns. CRS
reserves the right to terminate any relationship for non-adherence to the above mention requirements.

Should you have any concerns or suspicions of any forms of harassment, abuse and exploitation
described above and in CRS’ Safeguarding Policy, illegal or improper conduct, CRS requires you to report
through any of the following channels:

CRS Management

CRS Whistleblower site: http://bit.ly/crshotline
Email: alert@crs.org

Phone/Skype: 1-866-295-2632

Mail: (mark “Confidential")

Attention: General Counsel

Catholic Relief Services

228 W. Lexington Street

Baltimore, MD 21201

Ensuring the principles of sustainable development in our supply chain is important to CRS. We hope
that as our partner you show your commitment via compliance with your own code of conduct or
company policies that embrace these standards.

In accepting business from CRS in the form of a purchase order, contract, or agreement, you are
implicitly accepting your organization’s roles and responsibilities outlined in this document.

Catholic Relief Services | Supplier/ Service Provider Code of Conduct Page 2 of 2
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