AL-Mahaba Brotherhood

Humanitarian Organization
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Name of Tender :
Auditing Services/Program No. P.308-2022-008

Tender Number: 282/2025
Deadline Subissions date:
03/02/2025 02 :00 PM

For further information please contact:
ghassan.alsabagh@mbocig.org
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Dear Sir / Madam,

AL-Mahaba Brotherhood Humanitarian
Organization Programs is looking for company to
provide the items and services shown in Annex
(1) Scope of work & Annex (2) Contract.

General Requirements

1. The company must be registered for Auditing
and in compliance with government tax
regulations.

2. To conduct the audit, the auditor shall fulfill
one of the following criteria:

2.1 The Auditor and/or the auditing firm is a
member of a national association or organization
of accountants or auditors, which in turn is
member of the International Federation of
Accountants (International Federation of
Accountants, IFAC).

2.2 The Auditor and/or the firm is a member of a
national accounting or auditing body or
institution. Although this organisation is not a
member of the IFAC, the Auditor commits
him/herself to undertake this engagement in
accordance with the IFAC standards and ethics
set out in these ToR.

3. Experience with International Organizations,
Non-Governmental Organizations, or large
private companies will be an advantage.

4. AL-Mahaba Brotherhood Humanitarian
Organization retains the right to reject, cancel,
negotiate, amend, split and accept any offer,
without consideration of the lowest offer.

5. This is an invitation to auditing companies and
is not a promise or obligation that AL-Mahaba
Brotherhood Humanitarian Organization will
contract with suppliers through the submitted
offers.

6. The audit is carried out in line with local
custom rules of the country, as well as
internationally recognized rules for auditors.
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Caritas Iraq Standard Quotation and Payment
Terms

1. Quotation should remain valid for a
period of at least ninety (90) days from
the submission closing date and should
be indicated in the quotation

2. Payment shall be after delivery, within
30 days from the date of approval by
AL-Mahaba Brotherhood Humanitarian
Organization.

3. Payment shall be bank transfer.

4. Payment shall be made upon verification
and acceptance services per contract and
upon presentation of correct, itemized
invoice.

5. Delay fines will be equal to (1 %) for
each delay day for (20) days only. the
contract will withdraw from the
company and the project will completed
at the expense of the company.

6. The auditor shall receive the amount of
< agreed amount> include all taxes per
audit complete, in exchange for his
services from the legal holder of the
project.

This amount covers all fees and expenses
incurred by the auditor.

The total payment is due in accordance
with the invoice, after the receipt of the
original report and acceptance by
Caritas Germany (DCYV).
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Acceptance of Payment Terms

Do you accept the above payment terms?
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The submission must include:

[ Full legal address and contact details

[J Name of company’s owner and copy of ID

[J Copy of new Business Registration
Certificate.

1 Copy of Tax Registration Certificate

1 Accountants and Auditors ID (The job
description should be an auditor) valid and
not expired.

(] Bank account details for the company
Qualification of the proposed employee, who
you propose for doing the audit
Presentation of your company and your
experience, in particular in the area of
verification of project funds of NGO’s
Your understanding of the audit task to be
performed and the intended implementation
Bid Price incl. tax and all expenses to be
incurred, possibly travel expenses

[0 Proposed procedure of the audit
implementation
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Bid Requirements
Offers that do not meet the following will be

automatically rejected regardless of price:

[0 Offers must be received before the stated deadline.
[J Offers must include all information requested
above and in the annexes.

[J Unit prices must be provided for all line items.

[ Offers must be submitted through the AL-
Mahaba Brotherhood Humanitarian
Organization office or by the E-mail, marked with
the name and tracking number of the procurement.
Offers for separate tenders must be submitted
separately. Any missing documents may cause the
rejection of the entire offer.

[] Offers must be clean & clear. The vendor should
sign and stamp next to handwritten corrections or
corrections made with whiteout.

[J Offers must be complete, signed in a clear date and
stamped on all pages.
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Delivery Instructions:
The tender proposal should be
submitted by:
- Email to email address:

tenders@ mbociq.org
- Or In sealed and stamped envelope
with the following info written on the
envelope:
1. To / AL-Mahaba Brotherhood
Humanitarian Organization office
2. Tender Number: 282/2025
Baghadad
3. The name, mobile no. and e-mail
of the company.
4. For any further clarification
about the location of AL-Mahaba
Brotherhood Humanitarian Organization
Office please contact : 07733441460
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Company name:

: A<, and
Legal address :
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Telephone Number:
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Company’s owner Name

Business Certificate Registration Number:

:Jaal) Balgdh e

Tax registration Number:
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Do you have partnerships with any other
companies (such as shared management / staff /
office / bank account)? Do you cooperate with any
other companies in preparing offers or providing
of goods or services?
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If the answer for previous question is yes, please
provide details here including the names of partner

companies.
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Other comments:
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Membership in a national association or organization
of accountants or auditors
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Experience / references for the related work of
experience (Please attached any related contract,
purchase order, certificate, etc.) that does not
exceed 10 pages. References MUST include
contact information.
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