AL-Mahaba Brotherhood

Humanitarian Organization
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Name of Tender :
Auditing Services/ AL-Mahaba Brotherhood
Humanitarian Organization Programs
1- Hope Program ( MBH-0013) 2023-2024
2- Social Healthy Program ( MBH-0014)
2023-2024
3- Promoting people with special needs into
the society program P.308.2023.003
2023-2024
4- Volunteer’s Program ( MBH-0015) 2023-
2024
Tender Number: 2025/446
Deadline Subissions date:
00/05/2025 02 :00 PM

For further information please contact:
ghassan.alsabagh@mbociq.org
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Dear Sir / Madam,

AL-Mahaba Brotherhood Humanitarian
Organization Programs is looking for company to
provide the items and services shown in Annex
(1) Scope of work & Annex (2 ) BOQ & Annex (3
) Contract for program NO.(3) and Annex(4)
Contract For Programs No.(1,2,4).

General Requirements

1. The company must be registered for Auditing
and in compliance with government tax
regulations.

2. To conduct the audit, the auditor shall fulfill
one of the following criteria:

2.1 The Auditor and/or the auditing firm is a
member of a national association or organization
of accountants or auditors, which in turn is
member of the International Federation of
Accountants (International Federation of
Accountants, IFAC).

2.2 The Auditor and/or the firm is a member of a
national accounting or auditing body or
institution. Although this organisation is not a
member of the IFAC, the Auditor commits
him/herself to undertake this engagement in
accordance with the IFAC standards and ethics
set out in these ToR.

3. Experience with International Organizations,
Non-Governmental Organizations, or large
private companies will be an advantage.

4. AL-Mahaba Brotherhood Humanitarian
Organization retains the right to reject, cancel,
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negotiate, amend, split and accept any offer,
without consideration of the lowest offer.

5. This is an invitation to auditing companies and
is not a promise or obligation that AL-Mahaba
Brotherhood Humanitarian Organization will
contract with suppliers through the submitted
offers.

6. The audit is carried out in line with local
custom rules of the country, as well as
internationally recognized rules for auditors.
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Caritas Iraq Standard Quotation and Payment
Terms
1. Quotation should remain valid for a
period of at least ninety (90) days from
the submission closing date and should
be indicated in the quotation

2. Payment shall be after delivery, within

30 days from the date of approval by

AL-Mahaba Brotherhood Humanitarian

Organization.

Payment shall be bank transfer.

4. Payment shall be made upon verification
and acceptance services per contract and
upon presentation of correct, itemized
invoice.

5. Delay fines will be equal to (1 %) for
each delay day for (20) days only. the
contract will withdraw from the
company and the project will completed
at the expense of the company.

6. The auditor shall receive the amount of
< agreed amount> include all taxes per
audit complete, in exchange for his
services from the legal holder of the
project.

This amount covers all fees and expenses
incurred by the auditor.

The total payment is due in accordance
with the invoice, after the receipt of the
original report and acceptance by AL-
Mahaba Brotherhood Humanitarian
Organization).
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Acceptance of Payment Terms

Do you accept the above payment terms?
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1 No Y [
Requested Information 2eob L andS iy

The submission must include:
[ Full legal address and contact details
[J Name of company’s owner and copy of ID
1 Copy of new Business Registration
Certificate.

3 bt La il ey )
Juai) ¢l g g nall Jalsl) ol giall [
Agiaall J) ga¥) ABUay cpe AAd e Al cala ad (]
Sasaall AS il S Balgdi (8 Buga [
. oall Jaudl) Balgd (e B yga [

Page 2 of 7




1 Copy of Tax Registration Certificate

[J  Accountants and Auditors ID (The job
description should be an auditor) valid and
not expired.

[J  Bank account details for the company
Qualification of the proposed employee, who
you propose for doing the audit
Presentation of your company and your
experience, in particular in the area of
verification of project funds of NGO’s
Your understanding of the audit task to be
performed and the intended implementation
Bid Price incl. tax and all expenses to be
incurred, possibly travel expenses

1 Proposed procedure of the audit
implementation
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Bid Requirements
Offers that do not meet the following will be

automatically rejected regardless of price:

[0 Offers must be received before the stated deadline.
[J Offers must include all information requested
above and in the annexes.

[l Unit prices must be provided for all line items.

[J Offers must be submitted through the AL-Mahaba
Brotherhood Humanitarian Organization office or
by the E-mail, marked with the name and tracking
number of the procurement. Offers for separate
tenders must be submitted separately. Any missing

documents may cause the rejection of the entire offer.

[J Determine the audit implementation period

[0 Offers must be clean & clear. The vendor should
sign and stamp next to handwritten corrections or
corrections made with whiteout.

[J Offers must be complete, signed in a clear date and
stamped on all pages.

[J The price in BOQ must be in IQD
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Delivery Instructions:
The tender proposal should be
submitted by:
- Email to email address:

tenders@ mbocig.org
- Or In sealed and stamped envelope
with the following info written on the
envelope:
1. To / AL-Mahaba Brotherhood
Humanitarian Organization office
2. Tender Number: 446/2025
Baghadad
3. The name, mobile no. and e-mail
of the company.
4.  For any further clarification
about the location of AL-Mahaba
Brotherhood Humanitarian Organization
Office please contact : 07733441460
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Company name:
< Al ‘u.u\

Legal address :
scalil) oyl giad)

Telephone Number:

silgd) asJ

Email:
1S ASN 3 o) s

Company’s owner Name
148 ) ala al

Business Certificate Registration Number:

sdend) Balgd Joawd a8

Tax registration Number:

e rall Jaawdl) a8

Do you have partnerships with any other
companies (such as shared management / staff /
office / bank account)? Do you cooperate with any
other companies in preparing offers or providing
of goods or services?
Ol gall /503 Jia ) (gAY cilS i) (a5 aa lS) p clal A
Gl ol g Cglats Ja € () / & b Gilua IS4l /
filaddd) gl alad) g8 ol (gl dae) A gAY

If the answer for previous question is yes, please
provide details here including the names of partner

companies.
U Jaeaaliil) agali a3 ¢ and Galead) J)3eall 08 ) g oS 13)
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Other comments:
t A aldiadla

Membership in a national association or organization
of accountants or auditors
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Experience / references for the related work of
experience (Please attached any related contract,
purchase order, certificate, etc.) that does not
exceed 10 pages. References MUST include
contact information.
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Annex (1) 1) @alal)
Scope of Work Jan) (3Uas
1. The awarded auditor will be auditing the 5 DR 5 (L aghiw Asa Bladl) alaw A (gBaal) ]

projects:
1- Hope Program ( MBH-0013) 2023-2024
2- Social Healthy Program ( MBH-0014) 2023-2024
3- Promoting people with special needs into the
society program P.308.2023.003  2023-2024
4- Volunteer’s Program ( MBH-0015) 2023-2024

2. The audit will be performed conform
International Standards (ISA - International
Standards of Auditing 805 and ISRS - International
Standards on related services 4400) as established
by the International Federation of

Accountants (IFAC).

3. The audit will take place once in Baghdad Office.
4. Services include checking all access, documents
and databases for beneficiaries to match the list of
payments.

5. The written report of the auditor shall consist of
the information as prescribed in article 4 of Annex 2

"Audit Contract.

6. The amounts of the projects budget as shown:

1- The total amount received for Hope project from
1/7/2023 to 30/6/2024 is (421,876.26%)

2-The total Approx. amount received for Social
Healthy project from 1/7/2023 to 30/6/2024 is
(237.5009%)

3- The total Budget for promote people with
special needs into the society project is( 260,000

Euro)

4- The total Approx. amount received for Volunteers

Project from 1/7/2023 to 30/6/2024 is (49,000 $)

7. The draft audit report shall be submitted within 15
days after finishing the audit activities in AL-
Mahaba Brotherhood Humanitarian Organization
office.
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8.The audit services should meet donor’s
requirements ,familiarity with donor compliance
standards, for example those of EU ,UN, USAID

,and so on.

9. The report to be submitted in 2 copies:

One copy is in English.
The another one in Arabic.

10. The audit is carried out at the HQ office of AL-
Mahaba Brotherhood Humanitarian Organisation in

Cayaill | Aailall cilgall cilalgia) Gaxil e 05 ). 8
e JEa Juae e dailal) cilgall Jliiel jubas e
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Baghdad.
No. | Program Name | Report currency
1 Hope Project USD
(MBH-0013 )
2 Social Healthy project USD
(MBH-0014 )
3 Promoting people
with special needs into Euro
the society program
P.308.2023.003
4 Volunteer’s Program USD
(MBH-0015 )

11. The report currency will be according to the
requirements of each financier, which will be
written in the contract as shown in the table

below.

12. Each program will have a separate contract

and more than one auditing company for

Auditing the projected mentioned above .
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Annex (2)

abadll J 932 BOQ
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IQD Amount Lyl as) Program Name

Ja¥ el
Hope Project
(MBH-0013 )
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Social Healthy project
(MBH-0014 )
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Promoting people with special needs
into the society program
P.308.2023.003
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Volunteer’s Program
(MBH-0015 )
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CONTRACT
Contract No.: 3- 446/2025

s
2025/446-3 : Sal)

This CONTRACT (the “CONTRACT”) is entered by
and between:

- AL-Mahaba Brotherhood Humanitarian Organization
headquarter located at IRAQ Baghdad Hay AL-Reyadh
908,23,20 with a representative office in IRAQ Baghdad
,Represented by Mr.( Nabil A. Nissan) Country
Representative of AL-Mahaba Brotherhood
Humanitarian Organization. (hereinafter referred

to as “AL-Mahaba Brotherhood Humanitarian
Organization”),

Caritas Germany / Deutscher Caritasverband e.V.
(DCV), located at Germany, 79104 Freiburg,
KarlstralRe 40,

Represented by Patrick Kuebart, Head of
Department Middle East / North Africa

e OS cp (7 el ) el a e
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, Caritasverband e.V. (DCV) 52 \Lila) iy jI<
KarlstraBe 40 , Freiburg: 79104, Lilall 8 &85 4
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Ly 8

5

() e gling g () ASud -

() A Slsa ), cAdlgie

() guoall Cadly () ol dadll
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Company represented by (11058 2n Lk 4l L)
Mr. ()
Address
Passport No. ( ) b
Commercial record () and Tax ID () g e . ' 'QL. —
(hereinafter referred to as “Contractor”). P.308.2023.003 4.all “'2‘;:2;3"23‘1”
for the audit :
Promoting people with special needs into the
society program P.308.2023.003
2023-2024
1. Purpose gasdl 1

The purpose of this contract is to determine the
framework for the execution of the audit by the
auditor of the above mentioned project in
accordance between Caritas Germany (DCV),
Freiburg, Germany, and AL-Mahaba Brotherhood
Humanitarian Organization (hereafter called project
partner).
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2. Roles and responsibilities
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2.1 The project partner is responsible for organizing
and facilitating the logistics to and in the audit
locations and for the preparation and timely
submission of the financial reports of the above
mentioned project to the auditor. He shall
furthermore provide to the auditor all documents,
information, explanations and other material that the
auditor requests and deems necessary for the
conduct of the audit.

2.2. AL-Mahaba Brotherhood Humanitarian
Organization shall pay the auditor the agreed upon
audit fees after Caritas Germany (DCV) and the
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project partner have received and approved the final
audit report and enclosed documents.

2.3 The auditor shall perform the verification
according to the Terms of Reference (see Annex
ToR). The ToR provide the project information,
objective of verification, scope of work, the
methodology and standards, required qualification
of the auditor, deliverables and the timeframe of the
audit.

2.4 For the report, the auditor shall make use of the
prescribed format of the checklist (see annex) and
the income and expenditure statement (see annex).

2.5 The auditor shall submit both the draft and the
final report to Caritas Germany (DCV) and the
project partner according to the below mentioned
schedule. Subsequently, the auditor shall issue an
invoice for the services provided.
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3. Scope of the audit order, location and
frequency of audits
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Preferably, the audit is carried out at the HQ office
of AL-Mahaba Brotherhood Humanitarian
Organization in Baghdad.

The audit services to be provided include the
following aspects:

3.1 The audit shall be carried out at the
premises of the implementing project partner. It is
held once.

3.2 The audit shall contain the verification of all
financial documents or a relevant sample,
processes as well as other information pertaining to
the project in accordance with international
standards. The audit shall examine internal control
systems related to the financial statements,
compliance with national accounting laws and
employment regulations, and compliance with all
contractual conditions between the project partner
and Caritas Germany (DCV).

3.3 Besides the aspects mentioned above, the
audit shall analyse the strengths and weaknesses of
the project partner’'s administrative management in
general. The aim is to identify learning points for the
partner to strengthen it structures and systems in a
sustainable manner. This analysis shall result in a
list of recommendations for the project partner
which are to be included in the management letter.
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4. Audit methodology
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The auditor has to comply with the International
Federation of Accountants (IFAC) “Code of Ethics
for professional Accountants”. The verification shall
be performed in accordance with national legislation
and the relevant International Standards. In this
regard the auditor is requested to

4.1 express opinion regarding historical financial
information.

4.2 exercise certain agreed-upon procedures
regarding financial information, this includes:

a. completing the annexed checklist
b. confirm statements under 6.2 Deliverables
C. Physically verify a coverage ratio of

expenditure vouchers with a relevant sample. The
sample should include a representative coverage of
all expenditures, including a fair amount of smaller
expenses.

The sampling procedure has to be documented in
the final audit report.
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5. Audit report

Rl 8.5

The report to be submitted in 2 copies:

- One copy is in English.
- The second copy in Arabic.

The reporting currency is EUR.

The written report of the auditor has to be approved

by all contracting parties.

The written report of the auditor consists of the

following information:

5.01. Details on the nature and scope of audit,
time period and place of audit, standards
applied,
findings regarding the scope of the audit

5.02 Explicit confirmation of the following 5

points:

a. Duly accounting records have been made
available

b. The financial report includes all income and
expenditure duly by supporting documents

C. The income / expenditure plan has been
complied with

d. The purpose of the funds has been

respected and the funds have been used
economically and efficiently

e. The partner contractual agreements
between the funding donor and recipient have been
respected

5.03 The following documents:

a. Audited financial report with variance
analysis (in %) between budget and expenditure per
budget position.
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b. Overview of receipts and expenditures
following the approved budget structure (budget
structure see project agreement).

C. Completed and signed checklist (see annex),
possibly with additional remarks.

d. Updated inventory list of the assets procured
in the course of the project.

e. Project staff list of the implementing
organization, including a confirmation of conformity
of salaries with local standards.

f. At the end of the project period, a
consolidated audited financial report including a
presentation of all income and expenditure, a
variance analysis between the budget and the
expenses per budget position and any remaining
balance for the entire project period must be
presented.

g. Management letter:

The auditor shall issue a separate management
letter, in which he draws attention to identified
weaknesses, makes recommendations for their
elimination and furthermore reports on the
implementation of recommendations of previous
audits, if any. In the audit report the following
standard wording shall be included: "For additional
information and recommendations, please refer to
the management letter."
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6. Due-date of audit reports

Al 8 aasal) A U 6

The audit shall be carried out according to the
following deadlines:
Deliverables Dates

00.00.2025 for the report
period From 2024-2023

Completion of
the audit at the
domicile of the
project partner
00.00.2025 for the report
period From 2024-2023
(the draft report has to be
approved by the project
partner and Caritas
Germany; feedback and
comments of Caritas
Germany and the project
partner have to be
considered and inserted in
the final report)

Submission of
the draft audit
report

Submission of 00.00.2025
the final audit for the report period From
report 2024-2023

A hard and a soft copy of the final report shall be
delivered to the respective project partner.

) Gl v pall (385 Axnlyal) o
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Additionally, a soft copy of the final report must be
sent to Caritas Germany (DCV).

Contact details project partner

Nabil A. Nissan

IRAQ Baghdad Hay AL-Reyadh 908,23,20
nabil.nissan@ mbocig.org

Contact details Caritas Germany (DCV)
Caritas Germany (DCV), Andrea Widmann,
Postfach 4 20, 79004 Freiburg, Germany
Andrea.Widmann@caritas.de

: £l el 5 Juaiy) Sl
s ol 81 s

9082320 =l ) (o~ dlaay 3l 2l
nabil.nissan@mbocig.org

(DCV)ksiball by S Juai¥) Jualds
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Andrea.Widmann@caritas.delWi ¢ §ysulsd

7. Confidentiality

Al 7

The auditor is required to handle the information
confidentially. The auditor reports exclusively to the
project partner and Caritas Germany (DCV).

This duty shall remain in effect beyond the duration
of the contract.

Gl 228y 4y posy Sla glaall e Jaladlly allas (38l
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8. Audit Costs and Remuneration

Clilsal) g 380l (Al 8

The auditor shall receive the amount of

( 1QD ) Three Million Iraqi Dinar in exchange for
his services from the project partner..

This amount covers all fees and expenses incurred
by the auditor.

The total payment is due in accordance with the
invoice, after the receipt of the original final audit
report and acceptance by Caritas Germany (DCV).
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9. Duration of Contract

ASel) 3aa 9

The Contract takes effect upon signature by all
contracting parties involved (listed below) and ends
after submission of the final audit report and
subsequent payment of the audit fee.

The Contract may be terminated by all contracting
parties involved (listed below) with a termination
period of six weeks. The right of extraordinary
termination shall remain unaffected. Any termination
shall include the reasons and must be submitted in
writing.

Upon payment of the agreed remuneration, all claims

and obligations arising from this contract shall be
considered as satisfied.
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10. Miscellaneous

<l ita 10

This audit contract has four annexes as indicated
below. Each of them is considered as integral part of
the agreement.

Any alteration to this contract requires prior written
consent between all contracting parties.

The contract remains valid even if a provision of this
contract is invalid or void in whole or in part. In such
cases the contracting parties are obliged to negotiate
new and valid provisions to achieve the purpose of
the contract. The same applies in case of unintended
omissions.

This Contract shall be governed by the laws of Iraq.

This Contract is drafted in both Arabic and English
languages. In case of discrepancy between both
texts, the Arabic text shall prevail.

This Contract has been drawn up in two original
counterparts in Baghdad, one for each Party to act in
accordance therewith.

Place and date AL-Mahaba Brotherhood
Humanitarian Organization (Signature)

Place and date

Auditor (Signature)

Place and date Caritas Germany (Signature)
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Ann 1: Income and expenditure plan (Sample)
Ann 2: Checklist (Sample)

Ann3: Program Agreement

Ann 4: Code of Conduct for Suppliers, Contractors
and Service Providers
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Annex HPT,-TTNT FV R1: Income and Expenditure Statement

DCV project no. & Wil (uly )\S & 4 e

<ld g paall 3 J2all (e Income + Expenditure Statement LdlYear
Jsaall aludll S A oY)
! S Receipt
Transferred Date of Receipt
EUR L EUR s Alaall deall 1ocal
currency
aball olall 43 314 Balance previous year
Income DCV - 1st instalment Js¥) Jaudll - Lilall iy JS (e J 20l
Income DCV - 2st instalment  (SUl} Jawll - Lilall Ly S e J s34l
other income (please sepcify) (23l (2 ) A Jsdae )
Interest, bank account: (i ae Clua (20 5l
Total Income 5351‘ Jaall T 5o 0,00 0,00 0,00
Total Expenditure  JSI cilé g yadll ¢ gons
Balance Al jadl 0,00 0,00

We attest correctness of this statement and confirm conformity with the books.: il g 4diai 2 5 5 Glall 138 daia K55 o

Place, Date ;g lll 5 Ol /

Signature: xdgdl/
Name and function: 4adsglls el /




Annex 2: Checklist 4aild)):2 a3, 3l Please revise using the current version of the checklist which | sent to you,
some points were modified / added.

aalaal) (G:Uail) Compliance of Accounting

Yes

part

not relevant
PIPAIOAY

<ladill Comments

Accounting <l

Are local laws and regulations for accounting respected?
$ha_jina dlaall Zolaall oo slll 5 il 81 ) Ja

. 1.02 Are the project expenditures properly accounted for?
Somna JCh ¢ piall culiss Clua a3 Ja

. 1.03 : Have cash-in-advance payments been identified and properly
accounted for?
Srmnaa J5 dpadl) Adlul) cile ghae pyoad g Clus &3 Ja

. 1.04 Do the receipts and accounting journals clearly indicate in which
currency they have been made?
e G g Al Alaal) ) dosadadll il g Y pea gl e Ja

. 1.05  Has a separate project account been set up in the accounts?
fbluall e 5 il Jiadia Clus aua g Ja

. 2. Payment transactions &) <l

. 2.01 Is there a solid banking system in place locally?
QL}B“ S (A pan eu'ﬂi a5 s

. 2.02 Has a separate bank account been opened fort the project?
8 3 iall Jmiia (8 jomn Cosn 88 5

. 2.03  Have all expenses been paid via the separate bank account?
Sdiaiio (b pae Clua 5k (e iy juaall pres abs o5 o

. 2.04 Have cash payments been recorded seperately petty-cash journal?
$3, il i g jeadll iy b Juadie JSE L0 Gile daall duans &3 Ja

. 2.05  Are payments primarily made on the basis of payment by check or
bank transfers?
§ o pan iAol 5 gl SLllL adall (bl e e giadll 255 Ja

. 2.06 Has any interest been generated?
00 58 Ayl oL o3 Ja

. 2.07 Has all the expected income actually been received for the project?
S 5 piall a8 giall 3 ) 51l QST adll WSV &3 Ja

. 2.08 Has all income been used for project expenditure?

S oyl il 3l g A6S Llasinl 5 Ja




. 2.09

Does the currency exchange of the project correspond with the
legal regulations?
9435 Al e ) 5aY) aa g g pdiall Alaall Jy a3 sty Ja

. 210

Are the currency conversions evidenced by bank statements?
alexd) Jy s a4 jeme iy <lia Ja

€5 5 el 8 Aadiiusall O Maal) ZSE CiSlan llia Ja

. 2.11 ; Was expenditure in foreign currency adequately labeled?

fanlio I Lo u o dasial dlary o puall (S Ja
Administration of project g sl sl Y:'s l:f: Nyo n°tdr$;ant «lal-3) Comments

.1 Receipts and payments <le gl g ¥ lanyl

. 1.01  Were only original receipts posted?
$laid Ala¥) Y s gll e eV &3 Ja

. 1.02 : Were imputed values or depreciation made declared as
expenditure?
Sl 5 S Apuinall CASlgiaall o)l Hlie! &5 Ja

. 1.03  Were the original receipts provided with a stamp "paid"?

. 1.04 Does every such receipt include the minimum information in
accordance with project contract?
9 5 ydiall J8al 188 5 e glaall (o ) aa o Jlay) IS Jaida da

. 1.05 | Is the respective evidence of payment included within the receipts?
f¥layl 8 adall sl slawll Jids (penad 23 o

. 2. Running office costs 4l il (s

2.01 : Can the cost e.g. Office rent, utility costs, communication costs
clearly be assigned to the project?
LS el 5eS 5 ple (o et (Al Sl e CllSS & il Jrand oSy o
?&})M C}A.ay cYlaiyl
2.02 | Are rental costs reasonable and according to local standard?

Sialaall Huleall Gaa g A giaa lag¥) Call<s o) Ja

. 3. Office Management —Sall 31l

. 3.01 Areinternal controls conducted and are these sufficient?
$AAS & day il ol s pusa s 5 o

. 3.02 Is there storage capacity to comply with the retention periods of the
project documentation?
86 5 piall (35 5 Laliia ) ) 38 ae olati Aplayind 8 Sla o

. 4. Management of vehicles <:3aall 3,11

. 4.01 Are there logbooks for all vehicles which are used in the project?




4.02

Are vehicle expenses calculated via mileage allowance?
Sleniiad Al JueY! G 5 bl Cay jliae s 2 Ja

4.03

Is the mileage allowance transparent?
Sl dc ghaddl JuaY) Ju o) da

Procurement / distribution / inventory ¢.s3aal/a ) sill/cl jidall

Yes

Part

not relevant
PIPAIOAY

laddl Comments

Local Procurement Al <y il

Wi

Are the provisions for procurement (obtaining three offers at a
value >1000 EUR, documentation of decision) met on site?

50 1000> 4ty gy e 3 o Jsmanll) iy idally Aaleiall Ja g il ela¥) o% Ja
sl b (LA 355

1.02

If this is not the case, is there an acceptable justification?
U sia ) yae lia Jgd ¢(s2he) ) SIS 0¥ (S5 A1 13

1.03

Has Caritas Germany been consolidated from an order value
>25.000 EUR in the award of the contract?
€55 25000 < Aadis Sie i g vie Likall Gl IS 3 Lk Caad Ja

1.04

Has an exemption of VAT payment been requested at the local
authorities?
Sadaall callabd) (e ABLnall el Ay i (he slie) b 23 Ja

Warehousing and distribution of aid  <laelud) a5 6 ¢ 53l

Wi

2.01

If there is a storage warehouse with a stock ledger?
S AN i 5583 aa () e cllia Ja

2.02

Is the entry and exit of procured goods of the project shown
separately in the stock ledger?
S0 AN Qa8 8 Juadia JS8 & 5 piall 31 jidiall wiliadl & 5 535 JWa) oy Ja

2.03

Are there distribution lists for aid distributions, including information
on the type of aid, quantities, place of distribution, name of
recipient and receipt?

OS5 LgilaaS 5 clac Lusall ¢ 53 (g e laa @lld 8 Ly e ) sall cilae Lusall 23 8 cllia Ja
Sasyl) 5 alicaal) ansl 5 a3 35l

2.04

Were there any losses and are they understandably reasoned?
5 b Ja g il ol lia cul Ja

Inventory / transfer of ownership 4SLll Jsi / ¢ 5 j34l)

3.01

Have all capital goods of the project (> 800 EUR) been added to an
ongoing inventory list? )
95 jaienn 3 ya Aaill ) (5553 800 <) £ 9 pdall Allassl I alodl aren dila) casi Ja

3.02

Have those goods, mentioned in the stock register, been
transferred through a donation contract between DCV and partners
at the end of the project?

10




Lilall i )8 (g o die A e (Al Ja (85 580l wiliad) Jis a3 Ja
S 5 il Ales 8 LS 5
4. Local Personal ¢ sdsall ¢ 58k gal Y;S I:,_,a)r: Nyo notdrxejlj\;ant <3l Comments
4, 1, Personal  sik sall
4. 1.01 i Were written employment- /honoraria contracts concluded?
(el dans o pdall) Cay pdill wgie 5l / Cada sill o gie Jgad 3 da
& Al Jas e
4. 1.02 :lIs the approved staff appointment scheme adhered to?
Soadinall (pila gall (i Adady o) Y Q3 Ja
4. 1.03 | If the employment contract regulations of the country adhered to?
€all) 8 dagiall Jaad) 2 gie clel yaly ol V) 25 a
4. 1.04 | Are salaries (wages and any additional bonus payments) according
to local standards?
Slaall el w385 (Agila) e siaa sl 5 ) saNT) cl s Sl o) Ja
4, 2. Travelling expenses  iull cayjlas
4. 2.01 : Are there any travel expenses policies of the organization?
flalaiall 8 davie (i jlae dul cllia Ja
4. 2.02 i Have travel costs of local employees been settled according to
their own country-specific regulations?
Stk Aalall il sl 18y ulaall uilh sall ias (RIS 4 s o35 Ja
4. 3. Hospitality 4éLuzll
4. 3.01 i Have all costs of food and drink been justified by specifying the
persons involved and an indication of the hospitality event?
BV 5 Guinal) (alAs Y aand Gyl e Gl il 5 aladal) Gl maan g i 3 b
fa8lunll Chas
Yes | Part . No | not relevant R iLg
; = ladactl)
5, Training < il pr Ligs Y Bl o T
5. 1. Have the rules of the project contract complied with the training
and education activities?
Saslell 5 i) Adaif aa g 5 piall die o) 8 Sl b
Yes Part: No | notrelevant e
b “ el
6. Construction works  sLl Jlee| P BTN dalay SRS LTS
6. 1. Have the rules of the project contract complied with the
construction works?
ol Jlaef aa & 5 pudiall die o) 8 Sl ) Jiiad Ja
Yes Part: No | notrelevant 2
7. Evaluation of previous audits #alu) @il cilllee s N Al S CEmIns

11




Were audit observations / - findings / recommendations from
previous audits implemented by the project partners and tracked?
el d ey 1) Al 38 Clilee a5 3l il cllaadle a5 2t 3 b
$ & 5l
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CONTRACT
Contract No.: 446/2025

dic

2025/446 : sl

This CONTRACT (the “CONTRACT”) is entered by
and between:

- AL-Mahaba Brotherhood Humanitarian Organization
headquarter located at IRAQ Baghdad Hay AL-Reyadh
908,23,20 with a representative office in IRAQ Baghdad
,Represented by Mr.( Nabil A. Nissan) Country

Representative of AL-Mahaba Brotherhood
Humanitarian Organization. (hereinafter referred
to as “AL-Mahaba Brotherhood Humanitarian
Organization”),

e S O (Mgl M) a8l A s

&>/ Ny Bl 8 e i SN | Al dall 43680 -
fasdl ad) 134 8 \eliars 20/ 02 23/38 5 908/Alae b I
Db s) Alaay) dsaal) 4y i) Jlaa ey (s o) dl i)

, (ML) Al A A M L Lesd L)

5
() el Wgliag g () A —

() Al Slenady | adlgie

() imoall Gpmally () ol dadll

And (DR L ) L )
Company represented by
Mr.( )

Address R
Passport No. ( ) D e Gl
Commercial record () and Tax ID () ( )
(hereinafter referred to as “Contractor”).
for the audit Project us shown:

( )
1. Purpose a1

The purpose of this contract is to determine the
framework for the execution of the audit by the
auditor of the above mentioned project in
accordance to Project agreement between

Gl peti Jee el 2aad o 28l 138 (e (a2l
g odel ) Shall & 5 piiall i 3800 8 (3a
Laall Ll 5 ( ) O g sl Ay

( ) and AL-Mahaba Brotherhood (& s el el i andy aay Lad L) L) Aibeayy,
Humanitarian Organization (hereafter called project
partner).

2. Roles and responsibilities

Ll g penall g ) gaY) L2

2.1 The project partner is responsible for organizing
and facilitating the logistics to and in the audit
locations and for the preparation and timely
submission of the financial reports of the above
mentioned project to the auditor. He shall
furthermore provide to the auditor all documents,
information, explanations and other material that the
auditor requests and deems necessary for the
conduct of the audit.

2.2. AL-Mahaba Brotherhood Humanitarian
Organization shall pay the auditor the agreed upon
audit fees after AL-Mahaba Brotherhood
Humanitarian Organization have received and
approved the final audit report and enclosed
documents.

g s ol e Y g5 g 5l ey 50 555 2.1
Aae) e 5 Led s 3B ) pa () Ain 5lIl Silardll
o8 L g odel )5Sl g 5 piall ALl )
ade Cagcdllhy e s dle | giaal) ) codid) el
Gila glaall § chlatiill e Bl 2 g 3 u\

s Leathay () (5 AY) 3l sall 5 cilabiasy)

Axa) yall o) 2Y &y )5 0

G o gus y aa) jall Al dusall 4y &) 2dx5 2 2
o ALY dunad) 4 a0 23l 2 e (3Ll
Lagile 488 gall 5 488 el colatinsall 5 el (38l




2.3 The auditor shall perform the verification
according to the Terms of Reference (see Annex
ToR). The ToR provide the project information,
objective of verification, scope of work, the
methodology and standards, required qualification
of the auditor, deliverables and the timeframe of the
audit.

2.4 For the report, the auditor shall make use of the
prescribed format of the checklist (see annex) and
the income and expenditure statement (see annex).

2.5 The auditor shall submit both the draft and the
final report to AL-Mahaba Brotherhood Humanitarian
Organization according to the below mentioned
schedule. Subsequently, the auditor shall issue an
invoice for the services provided.

Lo G, Gl ] Gl b o 23
Yyl a5 (hamm sl g2l ke bl e o)
Glaig ¢ il Cada g « tj).ﬁml\ Oile glaa dama yall
fogdladl el ¢ nladly duagidly ¢ Jeall

é:ﬁﬂ L“;LA‘)S\ JLL:Z}”} ¢ G‘;’.\Jﬂ\j ¢ CA\JAH

Sl ¥ Gl (Galall ki) Axal jall daildl dasal)
(B i) Gld g uaall

D8N 83 guall (e IS andi @iaal) ey 2.5
el Jsandl g Al daddl a0 ) Al
55wty o) 3ol e cany ¢ elld amy olial Sl

ediall cilaaally

3. Scope of the audit order, location and
frequency of audits

Gdail) cllas ) Sig 2B gall ¢ GBI 333

Preferably, the audit is carried out at the HQ office
of AL-Mahaba Brotherhood Humanitarian
Organization in Baghdad.

The audit services to be provided include the
following aspects:

3.1 The audit shall be carried out at the
premises of the implementing project partner. It is
held once.

3.2 The audit shall contain the verification of all
financial documents or a relevant sample,
processes as well as other information pertaining to
the project in accordance with international
standards. The audit shall examine internal control
systems related to the financial statements,
compliance with national accounting laws and
employment regulations, and compliance with all
contractual conditions

3.3 Besides the aspects mentioned above, the
audit shall analyse the strengths and weaknesses of
the project partner’s administrative management in
general. The aim is to identify learning points for the
partner to strengthen it structures and systems in a
sustainable manner. This analysis shall result in a
list of recommendations for the project partner
which are to be included in the management letter.

4 AY Lalall 5 )Y (iSa 8 daa) jall 235 o Jiady
Sk 8 AlaaY) L)

A gl L ages ) il chladd Jas
g sl 8 daaall el 3l jae 8 dan) yall o5 3.1

. Baalg 5 ya ?G..j

g (e G e il g iy 0 20 3.2
G 5 clilea) g dbiall il digadl 51 ALl Colaiiall
Dnlall G g g g pialy Aalaiall (5 Y1 il ladll
Adalall 208 1 ekl 38a) asdy of casy A4l gal)
Lanlaall (il sl JlieY) 5 ¢ Al caliblly daleiall

Do s ) pend JURRYI 5 ¢l gill il ) 5 il gl
Al

s o g ¢ o3e 55830 (il gall s ) 3.3
Gl il Ay Ay Yl & Cancall 5 5 sl Jalss gl
5l letll Ll aant g Coagll ale JS5 ¢ 5 0l
i O g Aalaine A8y ylay atelail 5 4l 4 58]

g s riall &l il Cilpa 5ill (e AlE Jladll 128 (e
IO U L FERU RVSTONCR. B S I

4. Audit methodology

bl dagle 4

The auditor has to comply with the International
Federation of Accountants (IFAC) “Code of Ethics
for professional Accountants”. The verification shall
be performed in accordance with national legislation

Q\:\EL\ :\.'Uj.n" - alae Lﬁ éﬁj.d\ eﬁ u\ (EKEN|
Sl s e 3oalall "owigall  uaulall
Cilag il ed g 38al) o) ja) g (IFAC). Omsslasll




and the relevant International Standards. In this
regard the auditor is requested to

4.1 express opinion regarding historical financial
information.

4.2 exercise certain agreed-upon procedures
regarding financial information, this includes:

a. completing the annexed checklist

b. confirm statements under 6.2 Deliverables

C. Physically verify a coverage ratio of

expenditure vouchers with a relevant sample. The
sample should include a representative coverage of
all expenditures, including a fair amount of smaller
expenses.

The sampling procedure has to be documented in
the final audit report.
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5. Audit report
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The report to be submitted in 2 copies:

- One copy is in English.
- The second copy in Arabic.

The reporting currency is Dollar.

The written report of the auditor has to be approved

by AL-Mahaba Brotherhood Humanitarian

Organization.

The written report of the auditor consists of the

following information:

5.01. Details on the nature and scope of audit,
time period and place of audit, standards
applied,
findings regarding the scope of the audit

5.02 Explicit confirmation of the following 5

points:

a. Duly accounting records have been made
available

b. The financial report includes all income and
expenditure duly by supporting documents

C. The income / expenditure plan has been
complied with

d. The purpose of the funds has been

respected and the funds have been used
economically and efficiently

e. The partner contractual agreements
between the funding donor and recipient have been
respected

5.03 The following documents:

a. Audited financial report with variance
analysis (in %) between budget and expenditure per
budget position.
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b. Overview of receipts and expenditures
following the approved budget structure (budget
structure see project agreement).

C. Completed and signed checklist (see annex),
possibly with additional remarks.

d. Updated inventory list of the assets procured
in the course of the project.

e. Project staff list of the implementing
organization, including a confirmation of conformity
of salaries with local standards.

f. At the end of the project period, a
consolidated audited financial report including a
presentation of all income and expenditure, a
variance analysis between the budget and the
expenses per budget position and any remaining
balance for the entire project period must be
presented.

g. Management letter:

The auditor shall issue a separate management
letter, in which he draws attention to identified
weaknesses, makes recommendations for their
elimination and furthermore reports on the
implementation of recommendations of previous
audits, if any. In the audit report the following
standard wording shall be included: "For additional
information and recommendations, please refer to
the management letter."
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6. Due-date of audit reports
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The audit shall be carried out according to the
following deadlines:

Deliverables Dates

Completion of
the audit at the
domicile of the
project partner

00.00.2025 for the report
period From 2024-2023

00.00.2025 for the report

Submission of period From 2024-2023

the draft audit (the draft report has to be

report approved by AL-Mahaba
Brotherhood Humanitarian
Organization)

Submission of 00.00.2025

the final audit for the report period From

report 2024-2023

A hard and a soft copy of the final report shall be
delivered to the AL-Mahaba Brotherhood
Humanitarian Organization

Contact details project partner

Nabil A. Nissan

IRAQ Baghdad Hay AL-Reyadh 908,23,20
nabil.nissan@ mbocig.org
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7. Confidentiality
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The auditor is required to handle the information
confidentially. The auditor reports exclusively to the
project partner AL-Mahaba Brotherhood Humanitarian
Organization.

This duty shall remain in effect beyond the duration
of the contract.

Bl adhy Ay s e slrall ge Jalailly alldas (38240
Aol Al g pdall diyd ) Goas ol
. Ay

Aadl 3aa ey J sriall 55k Ganl sl 138 Jhay o) cany

8. Audit Costs and Remuneration
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The auditor shall receive the amount of

( 1QD ) in exchange for his services from the
AL-Mahaba Brotherhood Humanitarian Organization.
This amount covers all fees and expenses incurred
by the auditor.

The total payment is due in accordance with the
invoice, after the receipt of the original final audit
report and acceptance by AL-Mahaba Brotherhood
Humanitarian Organization
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9. Duration of Contract
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The Contract takes effect upon signature by all
contracting parties involved (listed below) and ends
after submission of the final audit report and
subsequent payment of the audit fee.

The Contract may be terminated by all contracting
parties involved (listed below) with a termination
period of six weeks. The right of extraordinary
termination shall remain unaffected. Any termination
shall include the reasons and must be submitted in
writing.

Upon payment of the agreed remuneration, all claims
and obligations arising from this contract shall be
considered as satisfied.
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10. Miscellaneous
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This audit contract has two annexes as indicated
below. Each of them is considered as integral part of
the agreement.

Any alteration to this contract requires prior written
consent between all contracting parties.

The contract remains valid even if a provision of this
contract is invalid or void in whole or in part. In such
cases the contracting parties are obliged to negotiate
new and valid provisions to achieve the purpose of
the contract. The same applies in case of unintended
omissions.

This Contract shall be governed by the laws of Iraq.

This Contract is drafted in both Arabic and English
languages. In case of discrepancy between both

texts, the Arabic text shall prevail.

This Contract has been drawn up in two original
counterparts in Baghdad, one for each Party to act in

accordance therewith.

Place and date AL-Mahaba Brotherhood
Humanitarian Organization (Signature)
Place and date Auditor (Signature)
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Ann 1: Program Agreement
Ann 2: Code of Conduct for Suppliers, Contractors
and Service Providers
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