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For further information, please contact:

+964 751 840 3209

info@ankawahc.org
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+964 751 840 3209
info@ankawahc.org

Dear Sir / Madam,

Ankawa Humanitarian Committee (AHC) is inviting proposals from qualified auditing firms to conduct a
comprehensive audit of its financial statements for the fiscal years 2022, 2023, and 2024. The audit’s objective is to
ensure financial transparency, assess organizational systems, and provide actionable recommendations to
enhance operations and compliance. Proposals should meet the outlined requirements and include necessary
documentation for evaluation.

The successful service provider shall perform the required services in line with AHC standards at a high level of
quality and shall follow all applications, and directives, as detailed in the Scope of Work - Attachment (1).
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General Requirements:

1. Mustbe registered to conduct business and comply
with federal government tax regulationsin KRG and
Iraqg.

2. The supplier cannot provide or use any items of
Iran's Islamic Republic origin or produced by
Iranian companies.

3. Experience supplying International Organizations,
Non-Governmental Organizations, or large private
companies will be an advantage.

4. AHC retains the right to reject, cancel, negotiate,
amend, split, and accept any offer without
considering the lowest bid.

5. Thisisaninvitation to vendors and is not a promise
or obligation that AHC will contract with suppliers
through the submitted offers.

Payment Terms:
1. The quotation should remain valid for a period of at

least ninety (90) days from the submission closing
date.

2. Payment shall be after delivery, within 30 days of
receiving the correct & detailed invoice.

3. Payment shall be via bank transfer or bank cheque.

4, Payment shall be made upon verification and
acceptance of goods/services per contract and
upon presentation of the correct, itemized invoice.

Acceptance of Payment Terms:

Do you accept the above payment terms?
0 Yes
0 No
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Requested Information:

The submission must include:

(1 Full legal address and contact details of the
company.

Company profile (optional)

Name of company's official owner and copy of
their Passport/ID.

Copy of company registration certificate.

Copy of Tax Clearance Certificate (most recent)
Reference from previous similar business
experience with reference contact information
Bank account information.

The vendor must read, sign & stamp
Attachment (2) related to AHC SUPPLIER CODE
OF CONDUCT.

O 0O

0o O

Bid Requirements:

Offers that do not meet the following will be
automatically rejected regardless of price:

1. Bids must be received before the stated deadline.

Sunday, 02 February 2025, 04:00 PM

2. Offers must include all information requested
above.

3. Unit Prices must be provided for all line items.

4. Any missing documents may cause the entire offer
to be rejected.

5. Offers must be clean and clear. The vendor should
sign and stamp next to handwritten corrections or
corrections made with whiteout.

6. Offers must be complete, signed on a clear date,
and stamped on all pages and attachments.
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Delivery Instructions:

> Option 1: Complete, signed, and stamped proposal

RFP#:25_001EBL
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submitted through email:
bids@ankawahc.org as a PDF file.

Email must indicate the number of the tender,

which is (25_001EBL).

> Option 2: Complete, signed, and stamped
proposal delivered in a sealed envelope to AHC

office located in Erbil - Ankawa - Yezdandokht St.

"MUNTAZAH St." Building #163/400 behind Mar
Qardagh School.

Sunday - Thursday

8:30 AM - 4:30 PM

For further information about the address, please

contact: (07518403209)

Past Experience Reference List: 4wl JusY) aa) ya daild

leUaall em@! Uaadall LS"J‘):‘SXY‘
.PDF 412 bids@ankawahc.org
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Company name: A4S i) aud
Legal address : il ) giall
Telephone Number: il a8

Email:

s S 3l o gie

Company
Representative Name:

A8, Jias ol

Offer validity duration:

-yl 138 a5

Do you have
partnerships with any
other companies (such
as shared
management/staff/offi
ce/bank account)?

Do you cooperate with
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¢ (il / & e
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previous question is

Sclaadl)
any other companiesin
preparing offers or
providing goods or
services?
If the answer to the gl e @l sall IS 1)

yes, please provide Gl 4 L Lia JLALSJ”
details here, including A Al @l al elad
partner  companies'

names.

Other comments: s Al claadl

Disclaimer Clause: I, the vendor, declare that the information provided by my company are correct.
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Name:

% 5/,

Date:

Gyl

Vendor Sign and Stamp:

JdaiZg Jj}a//é,‘_e};

Doc Ref: F/32 AHC-EBL 0.1
Dated: November 22,2020

Page 5 of 7



K9

EY
p-]

ANKAWA

RFP#:25_001EBL

Attachment (1)
SCOPE OF WORK

Assignment External Audit of Financial Statements and

Organizational Assessment for AHC (2022-2024)

Location Erbil - Iraq

Introduction: Ankawa Humanitarian Committee (AHC) seeks a competent and cost-effective external
auditing firm to conduct a comprehensive audit of its financial statements for the fiscal years 2022, 2023,
and 2024. The audit’s objective is to ensure financial transparency, assess organizational systems, and
provide actionable recommendations to enhance operations and compliance.

Audit Objectives:

1.

Verify the accuracy and completeness of AHC’s financial statements for the years 2022, 2023, and
2024.

Assess compliance with relevant laws, regulations, and donor agreements.

Evaluate AHC’s financial policies and organizational system, providing findings and
recommendations for improvement.

Address gaps left from any previous incomplete audits and ensure a comprehensive evaluation.
Deliver detailed reports, including actionable recommendations, financial clearance letters, and
findings/recommendations letters for AHC’s use.

Scope of Work: The auditing firm will be responsible for performing the following tasks:

1.

Audit Financial Statements:
o Conduct a thorough audit of AHC’s financial statements for 2022, 2023, and 2024.
o Verify income transfers received from donors:
= 2022:1,419,265 USD
= 2023:414,556 USD
= 2024:673,431USD
o Confirm expenses incurred during the audit years:
= 2022:1,651,813USD
= 2023:616,194 USD
= 2024:529,872 USD
o Review and validate all financial transactions:
= 2022:616 entries
»= 2023:408 entries
= 2024: 336 entries

Doc Ref: F/32 AHC-EBL 0.1
Dated: November 22,2020
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2. Review Financial Policies:
o Evaluate AHC’s existing financial policies and procedures.
o Provide findings, recommendations, and actionable steps to align policies with best
practices and compliance standards.
3. Assess Organizational Systems:
o Conduct a comprehensive review of AHC’s overall organizational system, including internal
controls, financial management systems, and reporting processes.
o Ensurethe assessment goes beyond financial statements to include the overall operational
framework of AHC.
o Include observations and a detailed evaluation of the organizational system in the final
report, explicitly stating that it has been assessed.
4. Identify and Address Gaps:
o Identify any gaps or unresolved issues from previous incomplete audits.
o Ensure that all gaps are addressed and resolved during this process.
5. Issue Final Reports:
o Prepare and submit comprehensive audit reports for each fiscal year in English.
o Provide findings/recommendations letters and financial clearance letters for AHC’s use.
6. Provide Additional Support:
o Incorporate any additional activities deemed essential to ensure a thorough auditing
process.
o Collaborate with AHC's finance team to address questions and implement
recommendations.

Deliverables:

1. Draft audit reports for each fiscal year (2022, 2023, and 2024) submitted for AHC’s review by April
30, 2025.

2. Final audit reports, findings/recommendations letters, and financial clearance letters submitted
no later than May 15, 2025.

3. Asummary of actionable recommendations and modifications addressing any identified gaps.

Timeline:

o Audit Start Date: Upon contract signing and submission of required documentation.
o Completion Deadline: April 30, 2025.
o Final Reports Submission: May 15, 2025.

Doc Ref: F/32 AHC-EBL 0.1
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HUMANITARIAN COMMITTEE

Preamble

This Supplier Code of Conduct is applicable to, and binding upon,
all Ankawa Humanitarian committee’ suppliers, service providers,
and consultants in service to AHC.

AHC is committed to the Code of Conduct and suppliers are
expected to comply with these regulations, except when donor
requirements, such as the UN Supplier Code of Conduct and Global
Fund’s Code of Conduct for Suppliers, supersede this code.
Consequently, ethical business standards shall govern all
transactions. Suppliers must be aware of situations and
circumstances requiring prudent action, including the following:

Forced Labor:

AHC requires its suppliers to prohibit forced, bonded and
involuntary prison labor. Suppliers shall not require workers to
lodge “deposits” or their identity papers with their employer or any
recruiting agency. Workers shall be free to leave their employer at
any time, given reasonable notice.

Child Labor:

AHC requires that its suppliers do not recruit or employ children, as
defined by the law of the country or countries where work takes
place. Suppliers shall not employ children under age 18 at night or
subject them to hazardous working conditions.

Fair Wages:
AHC requires that its suppliers pay wages and benefits that meet, at

a minimum, national legal standards, or industry benchmark
standards. Suppliers shall pay wages in legal tender and in regular
intervals. Deductions from wages shall only be permitted under
conditions and to the extent prescribed by the applicable law,
regulations, or collective agreements. Suppliers shall inform their
workers of such deductions at the time of each payment. Suppliers
shall provide all workers with written and understandable
information about their employment conditions in respect to wages
before they enter employment.

Working Hours:
AHC requires that the working hours provided by suppliers comply

with national laws and collective agreements. Overtime work must
be voluntary.

Healthy, Safe and Hygienic Conditions:

AHC requires that its suppliers ensure that all working and, where
applicable, living environments are safe and healthy. Suppliers
shall take adequate steps to prevent accidents and injury to health
arising out of, associated with, or occurring in the course of work.
Suppliers shall provide access to clean toilet facilities and potable
water, and, if appropriate, sanitary facilities for food storage.

Anti-Discrimination:

AHC requires that its suppliers do not discriminate in hiring,
compensation, access to training, promotion, termination, or
retirement on the basis of race, class, national origin, religion, age,
disability, sex, or political affiliation.

Freedom of association and right to employee representation:
AHC requires its suppliers to recognize workers’ right to freely form
and join organizations of their own choosing.

Doc Ref: F/52 AHC EBL 0.1
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Harsh or Inhumane Treatment:

AHC suppliers shall treat all AHC’ staff, program participants and
community members with whom they have contact with because of
this contract with respect, actively prevent harassment, abuse and
exploitation, and ensure they do no harm to the communities in
which AHC works. This includes sexual harassment and abuse,
which is a specific type of harassment and abuse which may include
unwelcome sexual advances, requests for sexual favors, or other
verbal or physical contact of a sexual nature.

Environment:

At minimum, AHC requires its suppliers to comply with all
applicable laws and regulations relating to environmental impact.
Suppliers, wherever possible, shall support a precautionary
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approach to environmental matters and undertake initiatives to A

promote greater environmental responsibility.

Where speed of deployment is essential in saving lives, AHC will purchase necessary goods and services from the most appropriate
available source.

The supplier shall not offer, promise, or attempt to influence AHC employees in the procurement for goods and services.

I have carefully read AHC’ Supplier Code of Conduct and understand it. | am aware that any deviations to the ethical standards listed
above are not allowed in any procurement transactions. Failure to abide by supplier code of conduct may constitute breach of my
contract with AHC, and my signature below acknowledges my understanding and agreement.

| understand and confirm that no personnel of AHC have received or will be offered any direct or indirect benefit arising from any
agreements | sign with AHC.
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