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Transportation ToR 
  
Contract type       -   service contract  

Reporting to         -   S&L 

Location:   Tikrit  

 Job Purpose  

OXFAM in Iraq in Anbar is seeking to hire on call Car with Driver and including (insurance , fuel, 

maintenance…etc. ) for staff movements  in Tikrit .  

Job Responsibilities  

- Transportation of OXFAM staff and material  

- Respect of OXFAM procedures for vehicle movements and security   

- Performing daily check of his vehicle  

- Undertaking minor maintenance of his vehicle  

- Reporting any issue on the vehicle immediately  

 

- Check his vehicle every day prior to departure (general condition, engine oil, cooling fluid, lights, tires etc…) as 

well as upon return to the base.  

- Undertake minor maintenance (filters cleaning, levels, tire pressure…) and ensure that the vehicle is kept clean 

and in good running condition at all times  

- Ensure fuel refill of the vehicle when requested and properly fill in the necessary documents  

- Check the availability in his vehicle of all necessary documents, first aid kit and security equipment  

- Immediately inform the Driver Team Leader in case of any issue with the vehicle  

 

- Deliver or pick up material or documents and ensure their transportation  

- Participate in the loading and unloading of vehicles  

- Perform any other tasks as requested by supervisor   

- Eager and required to adhere to Oxfam’s principles and values  as well as the promotion of gender justice and 

women's rights.    

- Understanding of and commitment to adhere to equity, diversity, gender, child safety and staff health and 

wellbeing principles.  

  
Job Requirements  

- valid driving license.  
- Car in good conditions  

- Manufacturing year not less than 2015. 

- Bot driver and the car are insured. 

- All maintenance and fuel is on the owner. 

 
 Key Attributes:  

• Ability to demonstrate sensitivity to cultural differences and gender issues, as well as the commitment to 

equal opportunities.   
• Ability to demonstrate an openness and willingness to learn about the application of gender/gender 

mainstreaming, women’s rights, and diversity for all aspects of development work.   
• Commitment to Oxfam’s safeguarding policies to ensure all people who come into contact with Oxfam are 

as safe as possible.    
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• Organisational Values: Accountability – Our purpose-driven, results-focused approach means we 

take responsibility for our actions and hold ourselves accountable. We believe that others should 

also be held accountable for their actions.  

• Empowerment – Our approach means that everyone involved with Oxfam, from our staff and 

supporters to people living in poverty, should feel they can make change happen.  

• Inclusiveness – We are open to everyone and embrace diversity. We believe everyone has a 

contribution to make, regardless of visible and invisible differences.  

  Accountability – Our purpose-driven, results-focused approach means we take responsibility for our actions 

and hold ourselves accountable. We believe that others should also be held accountable for their actions.  

• Empowerment – Our approach means that everyone involved with Oxfam, from our staff and supporters 

to people living in poverty, should feel they can make change happen.  
• Inclusiveness – We are open to everyone and embrace diversity. We believe everyone has a contribution 

to make, regardless of visible and invisible differences.  
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Competencies   Description  

Decisiveness  We are comfortable to make transparent decisions and to adapt decision making modes to 
the context and needs.  

Influencing  We have the ability to engage with diverse stakeholders in a way that leads to increased 
impact for the organization We spot opportunities to influence effectively and where there are 
no opportunities we have the ability to create them in a respectful and impactful manner.  

Humility  We put ‘we’ before ‘me’ and place an emphasis on the power of the collective, nurture the 
team and play to the strengths of each individual. We are not concerned with hierarchical 
power, and we engage with, trust and value the knowledge and expertise of others across all 
levels of the organization.  

Relationship 
Building  

We understand the importance of building relationship, within and outside the organization. 
We have the ability to engage with traditional and non-traditional stakeholders in ways that 
lead to increased impact for the organization.  

Listening  We are good listeners who can see where deeper levels of thoughts and tacit assumptions 
differ. Our messages to others are clear and consider different preferences.  

Mutual  
Accountability  

We can explain our decisions and how we have taken them based on our organizational 
values.  We are ready to be held to account for what we do and how we behave, as we are 
also holding others to account in a consistent manner.  

Agility,  
Complexity, 
and Ambiguity  

We scan the environment, anticipate changes, are comfortable with lack of clarity and deal 
with a large number of elements interacting in diverse and unpredictable ways.  

Systems 
Thinking  

We view problems as parts of an overall system and in their relation to the whole system, 
rather than reacting to a specific part, outcome or event in isolation. We focus on cyclical 
rather than linear cause and effect. By consistently practicing systems thinking we are aware 
of and manage well unintended consequences of organizational decisions and actions.  

Strategic  
Thinking and 
Judgment  

We use judgment, weighing risk against the imperative to act. We make decisions consistent 
with organizational strategies and values.  

Vision Setting  We have the ability to identify and lead visionary initiatives that are beneficial for our 
organization, and we set high-level direction through a visioning process that engages the 
organization and diverse external stakeholders.  

Self- 
Awareness  

We are able to develop a high degree of self-awareness around our own strengths and 
weaknesses and our impact on others. Our self-awareness enables us to moderate and self-
regulate our behaviors to control and channel our impulses for good purposes.   

Enabling  

  

We all work to effectively empower and enable others to deliver the organizations goals 
through creating conditions of success. We passionately invest in others by developing their 
careers, not only their skills for the job.  We provide freedom; demonstrate belief and trust 
provide appropriate support.   


